
SPECIAL EVENTS INSURANCE POLICY 
****************************************************************************** 

www.gatherguard.com 
1)Choose “BUY NOW”  

 
2)Select your event (Events with X are not allowed at Long View Recreation Center) 

 
3)Answer all questions – All should be NO. Then Continue. 

 

http://www.gatherguard.com/


4)View information to be sure none of the items will be at your event. Select yes/no and then continue. 

 
5)Select ‘Search for a venue’ and enter LONG VIEW RECREATION CENTER in the search bar and our 
address for the recreation center, 3107 2nd Avenue Northwest, will appear. Select our center and then 
review the preview box to confirm it reads as it shows below. Click Next. 

 



6)Your BASIC COVERAGE will appear for $1,000,000 with Damage Limit $250,000 – Select Next

 
7)Enter your event information in the “About Your Event” section. **Include your last name in the event 
name. Select next at the bottom of the page until you’re directed to the next page. 

 
8)You are ready to CHECKOUT. The amount of your insurance will show. Choose checkout and answer 
the final information.  

 



 
9)Complete the insured information. Enter your name and address. Click Confirm Insured. 

 
 

10)Enter insurance Contact Information and select “Confirm Insurance Contact” 

 
11)Enter the payment information and then click CONFIRM PAYMENT INFORMATION. 
This payment goes directly to the insurance company, not to Town of Long View. 

 
12)Print out your insurance certificate and bring it to Town Hall the day you come to pickup your key for 
the Recreation Center. No keys will be given without an insurance certificate. 


